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Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT WORD 2013 quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes
outline the skills covered in each lesson, and larger full-color screens represent
exactly what students should see on their own computers. Each unit begins with a
brief overview of the principles of the lesson, and introduces a case study for
further application.
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Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series
engages both computer rookies and hot shots in mastering MICROSOFT WORD 2013 quickly and
efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout,
which allows students to see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should see on their own computers.
Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for further
application.
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Editorial Review

Review
"I like the very user-friendly approach and layout of the Illustrated book, as well as the pedagogy - the
review skills and concepts. The students are reading and using the extra tips and information in the margins,
which is a surprise to me because with the previous book I used they were overwhelmed by too much
information. This 'hits it'."

"My custom Illustrated books cover the material well. My students tell me that they are written in a way they
can understand. The books give excellent material but leaves the instructor room for innovative projects. The
exercises are great learning tools. When the students tell me they are reading the text, I know we have made
a good choice."

"Very user-friendly for students. Good graphics and activities. Provides the concepts in a way students
understand."

About the Author
Jennifer Duffy is a freelance author who lives and works in New Hampshire. She has been writing leading
texts for Course Technology for more than ten years and has authored previous editions of MICROSOFT
WORD ILLUSTRATED for the popular Office series. Ms. Duffy has worked successfully in the business
world as a writer, editor, and public relations liaison. She combines her strong business knowledge and
expertise in Word with exceptional writing skills that ensure the clarity of this and each of her other books.

Carol M. Cram is the author of more than 35 textbooks on computer applications, business communications,
and Internet-related subjects. Carol is also a well-recognized and respected faculty member at Capilano
College in North Vancouver, where she currently serves as the Convenor of the Executive Support Program,
the Program Consultant for Business and Computers in Continuing Education, and as an instructor of
business and computer-related courses.

Users Review

From reader reviews:

Randy Garrison:

What do you with regards to book? It is not important with you? Or just adding material when you really
need something to explain what the ones you have problem? How about your time? Or are you busy man or
woman? If you don't have spare time to try and do others business, it is make one feel bored faster. And you
have extra time? What did you do? Every individual has many questions above. The doctor has to answer
that question simply because just their can do that. It said that about e-book. Book is familiar in each person.
Yes, it is appropriate. Because start from on jardín de infancia until university need this particular Microsoft
Word 2013: Illustrated Complete to read.
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Louise Villanueva:

Nowadays reading books be than want or need but also work as a life style. This reading routine give you lot
of advantages. Associate programs you got of course the knowledge the particular information inside the
book in which improve your knowledge and information. The information you get based on what kind of
book you read, if you want send more knowledge just go with training books but if you want sense happy
read one using theme for entertaining for instance comic or novel. Often the Microsoft Word 2013:
Illustrated Complete is kind of guide which is giving the reader unstable experience.

Jerry Hull:

The guide untitled Microsoft Word 2013: Illustrated Complete is the e-book that recommended to you you
just read. You can see the quality of the book content that will be shown to anyone. The language that
publisher use to explained their ideas are easily to understand. The article author was did a lot of exploration
when write the book, to ensure the information that they share to you is absolutely accurate. You also can get
the e-book of Microsoft Word 2013: Illustrated Complete from the publisher to make you a lot more enjoy
free time.

Martha Royal:

Why? Because this Microsoft Word 2013: Illustrated Complete is an unordinary book that the inside of the
book waiting for you to snap the idea but latter it will shock you with the secret it inside. Reading this book
adjacent to it was fantastic author who else write the book in such amazing way makes the content interior
easier to understand, entertaining technique but still convey the meaning thoroughly. So , it is good for you
because of not hesitating having this any longer or you going to regret it. This unique book will give you a
lot of rewards than the other book include such as help improving your ability and your critical thinking
technique. So , still want to hold off having that book? If I were being you I will go to the e-book store
hurriedly.
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